October

November

December

January

February

March

April

May

July June

August

September

October

November

Government tasks

Birth to Five Service
P&E Officers

Census data from
childcare providers
(3rd- 9th collection)

Department for
Education release list
of potentially eligible

families on S2S

Notification data
from childcare
providers (22nd N
closing date)

Identify which children
have not accessed their
approved places and
send this information
to the P&E Officers

Identify which families
are not known and
send a letter and
Application Form
directly to the parent

Identify which children
have not accessed their
approved places and
send this information
to the P&E Officers

APPENDIX B

Autumn term 2013 (September 2013)

Number of children in education - 1078 (20%) / 648 (40%)

Contact families to
encourage take up of
funded places

Sends details of the
identified families to
the P&E Officers with a
template spreadsheet
for completion

Contact families to
encourage take up of
funded places

Contact families to
encourage/support
completion of
Application Forms

Complete the template
spreadsheet with
feedback (including
child's name and DOB)
and send it to
EYE@lincolnshire.gcsx.g
ov.uk

Collate the responses
from the 7 localities
and report back on

findings

Spring term 2014 (January 2014)

Number of children in education - 1522 (20%) / 648 (40%)

Census data from
childcare providers
(16th - 22nd
collection)

Department for
Education release list
of potentially eligible

families on $25

Notification data
from childcare

providers (14th
closing date)

Identify which children have not

accessed their approved places

and send this information to the
P&E Officers

Identify which families are
not known and send a
letter and Application Form
directly to the parent

Identify which children have not
accessed their approved places and
send this information to the P&E
Officers

Contact families by

phone (2 weeks) to

encourage take up
of funded places

Sends details of the identified
families including CC
registration status to the P&E
Officers with a template
spreadsheet for completion

Contact families to
encourage take up
of funded places

Feedback to BFS

Complete the template
spreadsheet with feedback
(including child's name and

DOB) and send it to
EYE@lincolnshire.gcsx.gov.uk

Contact families to
encourage/support
completion of
Application Forms

Collate the responses
from the 7 localities and
report back on fin dings

P&E Officers provide marketing function - distributing leaflets and
postcards (provided by the Birth to Five Service) to centres,
libraries, parent events, supermarkets and other hubs as required.

Sends details of the identified

Department for Education release
additional list of potentially eligible
families on S2S including those who meet
40% eligibility criteria

families including CC registration
status to the P&E Officers with a

template spreadsheet for
completion

Contact families to
encourage/support
completion of
Application Forms

Complete the template
spreadsheet with feedback
(including child's name and

DOB) and send it to
EYE@lincolnshire.gesx.gov.uk

Collate the responses from
the 7 localities and report
back on findings

Census data from
childcare providers
(15th - 21st
collection)

Identify which children have not accessed their
approved places and send this information to
the P&E Officers

P&E Officers provide marketing function - distributing leaflets and
postcards (provided by the Birth to Five Service) to centres,
libraries, parent events, supermarkets and other hubs as required.

Summer term 2014 (April 2014)

Number of children in education - 1701 (20%) / 890 (40%)

Contact families by phone (2
weeks) to encourage take up of
funded places

Feedback to BFS

Department for
Education release list
of potentially eligible

families on S25

Notification data from
childcare providers
(11th closing date)

Identify which families are not
known and send a letter and
Application Form directly to

the parent

Identify which children
have not accessed their
approved places and send
this information to the
P&E Officers

Autumn term 2014 (September 2014)

Sends details of the identified families
including CC registration status to the P&E
Officers with a template spreadsheet for
completion

Contact families to
encourage/support
completion of
Application Forms

Contact families to
encourage take up of
funded places

Number of children in education - 3278 (40%)

Collate the
responses from
the 7 localities
and report back

on findings

Complete the template
spreadsheet with feedback
(including child's name and DOB)
and send it to
EYE@lincolnshire.gcsx.gov.uk

P&E Officers provide marketing function - distributing leaflets and
postcards (provided by the Birth to Five Service) to centres,
libraries, parent events, supermarkets and other hubs as required.

P&E Officers provide marketing function - distributing leaflets and
postcards (provided by the Birth to Five Service) to centres,
libraries, parent events, supermarkets and other hubs as required.

Identify which children
have not accessed their
approved places and
send this information to
the P&E Officers

Census data from
childcare providers
(2nd - 8th collection)

Department for
Education release list
of potentially eligible

families on S

Identify which families
are not known and send
a letter and Application

Form directly to the
parent

Contact families to
encourage take up of
funded places

Sends details of the
identified families to the
P&E Officers with a
template spreadsheet
for completion

Contact families to
encourage/support
completion of
Application Forms
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Complete the template
spreadsheet with
feedback (including
child's name and DOB)
and send it to
EYE@lincolnshire.gcsx.go
v.uk

Collate the responses
from the 7 localities
and report back on

findings
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